
             Uploading JOBS & POSITIONS then linking to Employee card  

Uploading new jobs  

 
1- From employee – configurations – jobs  
 
2- Use template as below temp saved on test with name job temp   

Note :( make sure to open related company first) 

 

Link new job to employee card if mass upload : 

1-Use template saved on test (linking jobs temp ) 
 
 

 

 

 



Uploading new Positions : 
1- From Employee – configurations- positions  
2- Upload template with name (positions upload temp 20.8) 

Included Fields ( position – position code – parent position – parent position ex id – job ) 

Note : mapping should be with parent position ex id ) 

 

 

 

 

Linking positions with employee card  

1- Use template and mapping using Employee Ex.ID & Position EX.ID 

Temp name on test (linking employee with position TEMP 20.8 

 



End 😊 

 

 

 


